Registration and Legacy Licence Transfer — How To Tjerk ZS1J

The registration and legacy licence transfer process is rather protracted thus, in the interim,
you might wish to pay your licence to set your mind at ease.

Renewing your Legacy license

ICASA recently sent out invoices for a one year period for the renewal of your license.
In the mean time you can pay for one or more years by EFT. Keep this proof of payment as you
will need it when renewal is done on the system.

Payment alone will not renew the license. A new license is only issued once the registration on the
new system is completed and the legacy license amendment has been submitted.

Period 2021/2022 Fees
1 Year price R159.00
2 Year price R304.00
3 Year price R436.00
4 Year price R555.00
5 Year price R663.00

ICASA’s bank details are as follows:

NEDBANK
Account number: 14 62 00 29 27
Branch Code: 146245 - Corporate Client Services — Pretoria

In the reference field type in your licence number and call sign.

ICASA Online System

The new online system puts control over the licence in the licensee s hands. All amendments and/
or renewals are done online by the licensee.

If you are not yet registered on the system then you need to register, create your legal entity.

A Legacy license is a license issued before the ICASA Online system was created and usually con-
tain hyphens in the license humber.

You will need PDF copies of the following documents to upload on the system:
1. License
2. ID document or passport and if you have the new ID card both sides are required

3. HAREC certificate
4. Proof of setup, adjustment and operate an HF Transceiver assessment

The last two can be obtained from the SARL at a cost of R50 per electronic document. If you re-
quire hard copies, add an extra R100 and supply the PostNet branch details you wish to have
them sent to along with your phone number. Email your request with Name, Call sign, ID number
and proof of payment to admin@sarl.org.za.

An aII:ternative, to the above, is to paste a copy of your legacy license when asked for the above
certificates.
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Creating your login facility

This is not a fully automated system as, at certain stages, ICASA personnel have to verify details.

Online Spectrum Licence and
Type Approval Applications

Jsea Local Accountto Log In

You will now receive an email

hmwhmwuvumbymm
ote that this confirmation Is only valid for 24 hours,

this verification emall has expired please log In using your registered login
nd password and check your email for a newly generated verification email.

sgulating n the Public Interest

ICASAOnling  Contact Ly

Confirm Email,

e you g your emad Please Cick here 10 Log n

ICASA OFline  Canis s [———

Use your SkyManager account io log in.

Fraword

mE=

Click on the Register button

Enter your email address and a password that must
be at least 10 characters long and should have one
numeral and one special character.

Click on the Register button

Click on here to confirm

Click on Click here to Log in

Click on the Log in button to access the portal
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Registering

ICASAOniing My ICASA At Contned Ln

o

Type Approval

Broadcasting Spectrum

ICASADNMINE My ICANA Ass!
Registration Details

ICASAONINE Wy CASAAZOME. (o LS

Registration Details

Contact Person Details

Trading Hare

Tte * st Hama * Sumame

deruty ee  RAA D Number®  Pasipert umber  Naboraiay <

Fill in 3 A 1D Musmer "
Natara
Emas Acsarens © Cantact Numser
1 1
Physical Address
Bubiging | Compes Kame et umber ireet Kame

ICASA Online Wy CASAAccount=  Contact Us

VerThication process edback: Fendng
Appicaton Number. 15633

2021 - Ingependent Communications. Authority of Soutn Afica Al Rights Reserved

Thereafter...

Verification In Progress

Please be pabent whie verficalion of regetiabon documents e 11 progress

Clicking on either the Apply or Manage buttons
underneath the Radio Frequency Spectrum will

open the Registration Details screen.

Enter individual and new account

Click on SUBMIT

Populate the registration screen and upload your ID

document or passport.

The station postal code is not the same as that of

your post box!

Click on SUBMIT and the following message appears

At this stage ICASA personnel will verify your information.
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You will not receive a notification when the verification is complete thus check now and then.

Click on My ICASA Account
Click on Verification Status

ICASAOnline My ICASAAccount~  Contact Us
Verification Is Complete

Verification process feedback: Verified
Verified ICASA Account Information

You are now a legal entity with login capabilities to the ICASA Online system.

Transferring your existing legacy license to the new online system
Click on My ICASA Account

ICAGA Orine by GAbhdammric o Click on the Manage button under Radio Fre-
quency Spectrum

Type Approval

=3

Broadcasling Spectrum

Click on My RF licenses to go to the
ASAOnline  MyICASAAccount  Contact Us Manage My Licenses

My RF licenses
My Type Approvals
My Broadcasting Licences

Verification Status

Apply

— Click on Amend Legacy Radio Frequency License

Manaps My Licences Fill in your license number omitting hyphens

Upload a pdf copy of your existing license

Upload a pdf copy of your existing invoice if you
have received one.

Purpose of Service - Amateur Radio Communication.
Click on the SUBMIT button.

ICASA licensing personnel will review the application and, later on, the status will show either:
Customer Application in Progress
Declined — Rejection Letter
Customer Application Incomplete — Continue

Click on Continue and complete your application; this is usually the "HAREC Certificate” or “Proof of
setup, adjustment and operate an HF Transceiver assessment” documentation. If you do not have
these upload your legacy licence instead.
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ASA Orline My ICASA Accsurt

Submit Application

Application Summary

AppbostanNmies  Liens Sarion —— [
Ex [ o oven |

|CASA, Cinling

Wy H_ASA Rormart -

Your Application Has Succe:

ssfully Been Submitied!

s

ICASA Online My ICASA Account ~

Manage My Licences

Show 10 v Records

Type Number Licence Holder
Application 39717 Tierk Lammers
Application 38943 Tjerk Lammers
Application 38917 Tjerk Lammers

Showing 1 to 3 of 3 entries

Contact Us

New Radio Frequency Licence
Amend Legacy Radio Frequency Licence

Description

Amendment in Progress for Legacy Licence: 5498574

Amendment in Progress for Legacy Licence: 4203615

Amendment in Progress for Legacy Licence: 4203615

Status

In Progress

Declined

In Progress

This is the Application Summary screen...
Click on SUBMIT

Click on Manage RF Licenses and the application
now shows In Progress

zs1j@iafrica.com~ y 3

S —

Date + Options

2021-03-08 03:28:00 PM

2021-03-06 12:23:00 PM

Previous 1 Next

I received a rejection letter because I had submitted a duplicate amendment request.

You will not receive a notification when the application is complete thus check now and then as
the process can take quite some time; even weeks.

A
WORK IN
PROGRESS

Once the process has been completed you can apply for a renewal of your license.
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Renewing your license:

Select Amateur in the License Application Service

ICASA Oriling My ICASA Ascowrt>  Contast Us 8 Gainca oom -

Manage My Licences

[ [

Step 1 - Select Application

Select Frequency Spectrum Licence
Application

Licence Application Service

Selected Licence Application

Zen Band (AM and SS8|

AOnline My ICASAAccount+ ~ Contact Us wfi@iicacons
Step 1 - Selec Applcation PR D ]

General Details

Licenco Peiod:  Stndard® Tomparary Postal Codeofnstalton Region* ~Purpose ofSevice

SelectPeiod |

Onevear v Postl Cods o Instelatn Regon s equed

Cick on New Radio Frequency License
Click on Myself

Select Amateur in the License Application Service
Click on SUBMIT

Select Period for the number of years you wish to
renew your license

Fill in the postal code of the station (street address)
Fill in Purpose of Service with “"Amateur Radio”

Click on SUBMIT

An invoice will now be rendered after submission. Thereafter you can pay online with various op-
tions of payment through your management portal or upload proof of payment if payment was

made through another method.
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